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IEP/504 Team Meeting Planner 
 
For: ______________________________________________________________  Meeting Date: _____________________________ 
 
 

My concerns 
 

Based on (e.g. 
lack of progress, 
failing math 
grades etc.  

I think my child 
needs/could 
benefit from 

Why I feel this would be 
helpful (data to support 
this can be found in…. 

Did we 
cover this 
in today’s 
meeting?  

Result/Decision 

      
 
 
 

 
 
 
 

     

 
 
 
 

     

 
 
 

     
 
 
 

Action items/Follow up Person(s) Responsible  Completion Date 
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